


Our School is a learning community where students are encouraged to strive to achieve
their personal best and develop their talents.

We value:

* All Students

* Quality learning and work

* Positive attitudes and relationships

* Team attitudes

* Partnerships with our students’ families and our community

* Good citizenship



Dear Students, Parents and Friends of our School,

Welcome to our school community. We look forward to working with you to provide quality
educational services that will assist young people to make their way successfully in life.

Education provides ways for young people to grow their knowledge, skills and experiences.
They also grow as citizens of our local community and the broader global society as well.

Today’s world is marked by rapid and extensive change. Our school must prepare young
people for a world where change, lifelong learning, flexibility in career paths, increasingly
short term contract and casual employment and ever increasing personal responsibility for
managing an individual's employability, health care and retirement are the reality.

The complexity and pace of change places great challenges upon young people and our
schools. It is not possible to provide the specific knowledge that might be needed in a future
decade. It is however possible to teach people how to acquire knowledge, how to evaluate
and analyse such information and how to formulate strategies, alliances and partnerships
with others to achieve desirable outcomes.

The skills of communication, advocacy and teamwork are vital. Assuming responsibility for
your learning, risk taking in a supportive environment and being able to evaluate your
reasons for success or otherwise are also important skills for young people to develop.

There are Essential Learnings that students need to be able to demonstrate competence in
and these are Core Curriculum in Year 8 and 9. Satisfactory Literacy and Numeracy levels
are also crucial as a platform for success in all endeavours. We are committed to
maximising success in these areas.

Toogoolawah State High School provides students with a broad, flexible relevant curriculum
base, and the life of our school provides opportunities for young people to develop
holistically and to grow as young citizens.

We value your involvement and support in the education of your students.

We are committed to providing quality education services for all our students and for the

various communities of the Brisbane Valley. | look forward to working together with you to
create positive futures for our young people.

Yours sincerely

Eion McAllister
Principal
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GENERAL SCHOOL OPERATIONS

OPENING PROCEDURES

Tuesday 27th January
All year levels commence.
Assembly at 8.50 a.m.; finish at 3.00pm.
Those not previously enrolled report to the office at 9.15 a.m. for
interview.

Wednesday28th January
Year 11 & 12 Students will be required at school on Wednesday.
All students who are not continuing enrolments require enrolment interviews and agreements prior to
attending classes.

SCHOOL CALENDAR 2009

Teachers commencing Thursda%/ 22" January 2009

First Term Tuesday 27 ™ January to Thursday 9 ™ April
Second Term Tuesday 21 ' April to Friday 26 ™ June

Third Term Tuesday 14 ™ July to Friday 18 ™ September
Fourth Term Monday 5 ™ October to Friday 11 ™ December

The dates for the pupil free days in 2009 will be: Thursday 22 nd January,
Friday 23 ™ January, Monday 20 ™ April, Monday 13 " July & Monday 19 ™ October.

SCHOOL OFFICE HOURS

The school office will be open from Wednesday 21* January 2008

The Office is open from 8:00am to 4:00pm Monday to Friday. We request accounts are to be paid prior to
8:45am and before the end of first break. Money will not be accepted after 11:30am.

DAILY ROUTINE

Warning Bell 8:45am
Pastoral Care/Assembly 8:50am
Period 1 9:05am
Period 2 9:40am
Period 3 10:15am
Lunch 10:50am
Warning Bell 11:30am
Period 4 11:35am
Period 5 12:10pm
Period 6 12:45pm
Afternoon Tea 1:20pm
Warning Ball 1:45pm
Period 7 1:50pm
Period 8 2:25pm
School Concludes 3.00pm

LUNCH AND AFTERNOON TEA

Students are to remain within the school grounds during lunch and afternoon tea unless authorised to
leave and then only after appropriate procedures have been followed.

TUCKSHOP

The Parents’ & Citizens’ Association employs a convenor to operate the tuckshop each day of the school
week. Morning tea and lunch can be purchased. The tuckshop is managed in accordance with the
Health Schools Framework.

Parental assistance in the tuckshop is needed and is appreciated. Volunteer assistance provides better
service and helps to keep prices down.



ATTENDANCE

All enrolled students are expected to meet their attendance obligations. It is unlawful for students under
the age of 17 to not be enrolled and attending school or an authorised learning or training program unless
in full time work.

ABSENCE

Students who are absent from school for any reason are required to provide a note, signed by the
parent or guardian, _which explains the reason for the absence. The note should be handed to the P.C.
Teacher during the P.C. lesson at 8.50 a.m. While parents may wish to phone the school regarding the
absence it is still necessary for a note to be brought to school on the day the student returns. A letter
will be sent home requesting an explanation if a note is not submitted. It is the responsibility of the
student, to catch up on any work missed, or obtain information given, during an absence from school.

PLEASE NOTE: All absences are viewed as “unapproved absences” until an explanation has been
received in writing from parents/guardians and the Principal will then make a decision
whether the absence will be viewed as an “approved absence”.

Accumulated absence levels which are unexplained can lead to cancellation of
enrolment.

CONTINUOUS ABSENCE

Office staff will contact parents/guardians by phone after a period of five
days continuous absence by a student. A letter will be forwarded after
ten days of continuous absence. If an acceptable explanation of
absence has not been received fifteen days since the first day of
absence, the student's name will be removed from the roll. This is
standard Education Queensland Policy.

All absence, which is not explained to the school by parent/guardians
note or telephone contact, is entered as unauthorised absence. This is
Education Queensland policy.

The Principal has the authority to change this entry to authorised absence upon receipt of an explanation
for the absence, which is, in the Principal’'s judgement, a reasonable one. Various Federal Government
Allowances are affected by unauthorised absences, and the school is obliged to inform Centrelink of the
number of days of unauthorised absence for students who receive such benefits.

LATE ARRIVAL

Late arrival at school should occur only when exceptional circumstances prevail and should be explained
by a note from a parent/guardian. Parents can sign students in and then they don’t need a note.
Students who arrive late must report to the office and have their name entered in the Student Movement
Book. They will be issued with a late slip to enter class. Students arriving late without legitimate reason
will be required to make up the time lost.

PERMISSION TO LEAVE SCHOOL

-
In cases where students have to leave school during school hours for dental or ,..’
doctor’s appointments etc, a note from a parent/guardian is to be handed to the office —

staff before school on the day in question.

If a student forgets to bring a note, approval to leave school may be gained by
administration from parents via the telephone. A note is to be presented the next day to confirm the
arrangement.

Students are not permitted to leave the school without permission from the administration.



MEDICATION

Should medication prescribed by a student’s medical practitioner need to be administered while the
student is at school or involved in school-approved activities, the parent / carer must:

notify school in writing of a health condition requiring medication at school.

request school in writing to administer prescribed medication or to assist in management of a
health condition.

notify school in writing of any requests and/or guidelines from medical practitioners

including potential side effects or adverse reactions.

provide medication in original labelled container to the school.

ensure medication is not out of date and has an original pharmacy label with students name,
dosage and time to be taken.

notify school in writing when a change of dosage is required. This instruction is to be
accompanied by a letter from a medical practitioner.

advise school in writing and collect medication when it is no longer required at school.

All medication must be kept at the office. (The only exception is for asthma inhalers ) On written
permission from the parent or carer, a student may be deemed responsible for their own inhaler.

Non-prescribed oral medications __ (eg Panadol — must be in the original container) can only be
administered by school staff if written permission has been received from the parent and a medical
practitioner. We have been directed by the Director General that we are unable to dispense non-
prescription analgesics.

ACCIDENT/ILLNESS AT SCHOOL OR SCHOOL ACTIVITIES

Il or injured students are brought to the office, where it is deemed appropriate for them to be able to
move there.

Parents will be contacted when necessary. It is important that parents ensure school records are kept up
to date with emergency contact telephone numbers.

If necessary, the ambulance and/or doctor will be contacted. All students are now covered by the State
Government Ambulance Subscription Scheme. If a doctor's consultation is needed and parents are
unable to be contacted then the Principal can authorise such a consultation with costs being met by

parents/caregivers. -

ID PHOTOGRAPHS

All students will have their ID photographs taken early in Term |. Year 7 students were

photographed during the Orientation Days in 2008. The student ID card is required for

borrowing library resources and for the issuing of textbooks. The cost is covered in the school’s resource
hire scheme. Students are responsible for the cost of replacement if cards are lost or destroyed. Year 8
910 & 11 Student ID cards will be valid until 31* March 2009. Year 12 Student ID cards are valid to 31%

December 2009.

OUT OF BOUNDS AREA

For safety and security reasons, the following areas are out of bounds at ALL TIMES unless under the
direct supervision of a teacher
- Staff rooms

Staff toilets

Car parks

Bicycle racks

Area south of building alignment E, J & D Blocks

Area East of Oval and Sports Complex

Groundsman'’s shed and storage area

Agriculture area.
Student use of oval and sports facilities must be under staff supervision and students are not to access
these areas without authority.




EMERGENCY ARRANGEMENTS

Evacuation Alarm

Intermittent ringing of the electric bell and, or the sounding of the fire siren will
signify the need to evacuate buildings and move under the direction of teachers to

the evacuation assembly area. Follow the evacuation routes as displayed in all ¢
rooms.

Students regroup in Pastoral Care Groups for roll marking to ensure safe evacuation.

Lockdown Alarm
A series of double intermittent bell rings will signify the need to remain inside classrooms.

Emergencies covered by the lockdown policy involve incidents such as strangers or students entering the
school grounds with intent to harm or environmental hazards such as spills or noxious fumes. During an
event of this kind, everyone is to close and lock all doors and windows and remain in the classroom with
their teacher, until further notice.

Please note :
All volunteers and visitors to our school are also required to comply with these emergency actions.

Personal safety is of paramount importance. Consideration will be given to the protection of property only
when the Principal judges it to be safe to do so.

STUDENTS LEAVING SCHOOL PERMANENTLY

Students who intend leaving the school permanently should tender a note from their parents to indicate
transfer or employment details.

Students who will be enrolled at another Queensland State High School require an official Transfer
Certificate.

All “Resource Management Scheme” books, Library books and any equipment on loan must be returned
in good order to the school. A clearance form must be completed before documents can be released.
Locker keys need to be returned for refund of the security deposit.







STAFFE

The school, like any other complex organisation, has a division of responsibilities among its personnel.
Knowledge of these responsibilities allows parents and students to communicate directly with the

appropriate  person. General areas of responsibility and roles are outlined below.
Principal’'s Role Deputy Principal’'s Role

School Leadership - School Leadership

Student Welfare - Student Welfare

School Management - School Management

School Organisation - Daily Organisation of the School

School Efficiency - Variation to School Routine

Curriculum Framework - Curriculum  Planning and  Curriculum

Planning and Strategic Priorities Organisation

Community Liaison - Staff Management and Supervision

Staff Supervision

Head of Department (HOD) Role

Curriculum Leadership and Development

Management and Supervision of Teaching and Learning
Student Welfare and Behaviour

Development, implementation ion and Review of Work Programs
Coordination and Review of Assessment Programs
Student Work

Monitoring of Standards and Moderation

Recording of Student Achievement and Reporting

Staff Development and supervision

Resource Development

Facilities Management and Operations

Specific Areas of Responsibility (as at December 20  08)

HOD: Technology, HOSES: Head of Special
Senior Schooling & Education Services
Business Enterprises Special Education
Information Technology Inclusive Practices
Business Education Education Adjustment Plans
Computer Studies
Manual Arts HOD: Literacy, Arts,
Home Economics Humanities & Language
Agriculture English
Vocational Education Geography
QCS Studies of Society &
School based Environment

Apprenticeships History
Work Experience Literacy
Work Placements Art

Music

HOD: Numeracy, Drama
Sciences & Health Instrumental Music
Mathematics Library
Science

Physical Education
Health & Physical Ed
Human Relationships Ed
Sport

Gifted & Talented
Special Needs
Numeracy



Subject Area Co-ordinator’'s Role

Co-ordinate the Subject Area Operations
Work Program Development &
implementation

Assessment

Review of Student Work

QSA Requirements

Manage Resources and Facilities

Teacher’s Role

Plan and deliver quality learning
programs

Student Welfare and Behaviour
Student Learning and Achievement
Student Social Growth

QSA Requirements

Liaison with Parents re: learning and
classroom activity

Holistic Student Development

School Business Manager

Management of Ancillary Staff operations
Financial Management & systems
Strategic and Operational Facilities
Management

Supervision of Contractors and Service
Providers

Administrative systems

Administration Officers

Office operations and records
Student support and Welfare
First Aid

Teacher Aides

Support Student Learning and Specific
student programs

Develop resources under the directions
and supervision of senior staff

Cleaners

Daily cleaning requirements

Rostered and programmed cleaning of
buildings and facilities

Health and Hygiene

Schools Facilities Officer Buildings

Buildings Care and facilities
Maintenance

Hygiene and Safety

Stock Management

School Functions/Ceremonies support

School Facilities Officer Grounds

Grounds Care and Maintenance
Landscaping Activities

Support of Agriculture facilities
Waste management

School functions/ceremonies support

Year Level Co-Ordinators

Organisation of Year Level Functions
Co-ordination of Pastoral Care Program
& Activities

Personal Counselling
Implementation of Anti-bullying and
Harassment policy
Home School Liaison
Student Management




STAFF DIRECTORY - 2009

PRINCIPAL Mr Eion McAllister
DEPUTY PRINCIPAL Mr Peter Davidson
HEADS OF DEPARTMENT Mrs E Zernike
to be appointed
Miss L Kuss
HEAD OF SPECIAL EDUCATION Mrs B King
ACADEMIC STAFF OFFICE SUPPORT STAFF
Ms M Arnold School Business Manager
Mrs C Brown Mrs J Pearson
Mr R Coles
Mrs L Corcoran Administrative Officers
Mrs J Dawson Mrs J Dennis
Ms N Deer (on leave) Mrs K Granzien
Miss J Griffin Mrs S Skopp
Mr T Harris Mrs T Tinney
Mr G Hose
Ms J Jones Teacher Aides
Mrs B Malmborg Mrs C Brown
Mrs S McConnel Mrs J Chaplin
Mr S Parfitt Mrs K Chin
Mr A Smith Mrs J Dennis
Mr C Tucker Mrs J Gowar (on leave)
Mr J Walker Mrs V Knight
Mr | Williams Ms M Lipscomb
Miss A Young
Mrs P Young
GUIDANCE OFFICER Computer Assistant
Mr C Yarrow Mr C Chambers (on leave)

Mr B Cornford
YOUTH SUPPORT WORKER

Mr L McCulloch ANCILLARY SUPPORT STAFF
School Officer, Facilities
SCHOOL NURSE Mr R Keiler

Mrs L Mclnnes

School Officer, Grounds
SCHOOL CHAPLAIN Mr D Deane
Mr L Penrose

Cleaners
TUCKSHOP CONVENOR Mrs A Brough
Mrs D O’Connor Mrs A Dionysius

Mrs N Sampson
INDIGENOUS COMMUNITY EDUCATION Ms S Tamlin
CO-ORDINATOR
Mrs Gloria Semple



STUDENTS

DRESS CODE AND PRESENTATION POLICY

SCHOOL UNIFORM

This school is a uniform school. The wearing of our school uniform and compliance with the Dress Code
and Presentation Policy is agreed when enrolment occurs at the school and is a condition of enrolment.

Students are expected to always wear the uniform options detailed in
the Prospectus.

This promotes:
A team image: something widely judged to be *“good” by
prospective employers.
A unified approach to achieving common goals.
The avenue for the development of self-discipline.
The wearing of clothing which tends to reduce costs to parents.
A dress standard which does NOT encourage competition for
expensive clothing among students.
A mode of dress that minimises potentially unacceptable dress
standards, immodest or unsafe dress.
Specific attire to meet safety standards
Security both within and outside the school grounds.

The correct uniform needs to be worn each day. Students without the correct uniform need to report to
the office prior to the commencement of PC at 8:50am.

Short Term Passes may be issued by the Deputy Principal after parental consultation.

Coloured articles of outer clothing other than those specified in the uniform should not be worn. T-shirts
are not to be worn underneath the uniform in a manner that makes them visible.

Uniforms are available through the school tuckshop/uniform shop at very reasonable prices.

UNIFORM AVAILABILITY — BOYS AND GIRLS

All uniform items are now available from our Uniform Shop and we ask that students wear the styles of
uniform shorts that are stocked

There may be a very small number of students whose physical build makes these uniform items difficult
to fit and we are happy to discuss their specific circumstances.

New formal dress shirts and blouses have been introduced from 2008. Girls may continue to wear the old
checked blouse and tie combination, if they currently have these uniform items, but they will no longer be
sold by the Uniform Shop.

SCHOOL UNIFORM = GIRLS

Formal Dress Green and white striped over-blouse.

Neck-Tie Bottle green neck-tie (Year 11 & 12 girls only), to be worn with the blouse.

Day Skirt Bottle green plain skirt.

Shorts Black shorts. Length to be mid thigh or to knee  (not football shorts).

T-Shirt Gold and green sun-safe T-Shirt with school emblem printed on the front.

Socks White sports socks.

Shoes Prefer black joggers, but must have impervious uppers. School office bearers are
required to have black shoes for formal situations.

Belts Plain black with plain buckle. No studs or other adornments.

Sports Shoes Appropriate footwear to be worn.

NB. Shoes worn to practical classes must have an impervious upper for safety
reasons.

Mix and match of the day uniform and the sports uniform is acceptable provided the items worn are part
of the official uniform.



Winter Uniform

Jersey Bottle green fleecy jersey with gold trim.

Track Pants Black track pants, with or without elastic at ankles.

Jacket Microfibre bottle green jacket or Met West Sports Jacket.

Pantihose Pantihose - Flesh coloured or bottle green (opaque). Pantihose are optional wear

and are to be worn without socks.

SCHOOL UNIFORM —BOYS

Boys may choose to wear black or predominantly white sports shoes with both the Day Uniform and the
Sports Uniform.

Formal Dress Green button up shirt with school tie, worn with black shorts or black dress slacks.
School leaders must have long black slacks for formal situations.

Shorts Black shorts. Length mid-thigh or to knees (not football shorts).

T-Shirt Gold and green sun-safe T-shirt with school emblem printed on the front.

Socks White sports socks.

Shoes Prefer black joggers, but must have impervious uppers. School office bearers are
required to have black shoes for formal situations.

Sports Shoes Appropriate footwear to be worn.

Belts Plain black with plain buckle. No studs or adornment.

N.B. Shoes worn to practical classes must have an impervious upper for safety
reasons.

Winter Uniform

Jersey Bottle green fleecy jersey with gold trim.
Track Pants Black track pants, with or without elastic at ankles.
Jacket Microfibre bottle green jacket or Met West Sports Jacket.

Students, who wish to achieve Level 2 or 1inthe S  chool’'s Behaviour Management Plan,

must wear the school uniform exactly as detailed in the above list.

Compliance with the jewellery requirements, persona | grooming and presentation is also
necessary.

SENIORS'UNIFORM PROTOCOL

Year 11 & 12 students have a Formal Uniform which they are expected to wear on their Assembly Day
and at Formal School Ceremonies.

The tie is not expected to be worn in the warmer weather of Term 1 & 4. The tie is expected to be worn in
Terms 2 & 3. The tie will be expected to be worn at Formal School Ceremonies and when representing
the school at events other than sporting activities.

HAT

Students are required to wear effective headgear for all outdoor activities e.g. Sport, HPE, lunchtime
activities on the oval, Agricultural Science.

SUN SAFETY

For outside activities students must wear a hat/cap.

It is recommended that students use 30+ sunscreen whenever they are going to be involved in outdoor
activities.

Sunscreen will be provided during P.E. lessons and Carnivals.

JEWELLERY
Wristwatch, school badges, ear studs and/or sleepers (no hanging attachments), and simple flat-faced
ring are permitted. Other articles of jewellery are not to be worn . This includes any form of facial

piercing including nose/tongue. A medical bracelet or medical neck chain is acceptable but these will
have to be removed for some practical classes. All items of jewellery may need to be removed for some
activities.

Coloured nail polish and hair dyes other than the normal range of human colours, are not to be worn.




PERSONAL GROOMING AND PRESENTATION

Students are required to be clean and neatly dressed for school activities in accord with our Dress
Code.

Enclosed footwear must be worn to school.

Footwear meeting specific requirements for practical subjects (e.g. Science, Manual Arts, Art, Home
Economics) must be worn as required.

Appropriate clothing must be worn for involvement in TAFE and Work Experience programs.
Appropriate personal hygiene requirements are also expected to be observed.

Hairstyles should not demonstrate extreme fashion eg. Mohawks, spiked gel styles and undercuts are
not suitable for school presentation.

Hair colouring, other than those within the normal range of human hair colours are not appropriate for
school.

The wearing of shorts and trousers should be mindful of modesty requirements. Underwear should
not be visible.

NOTE:

There is no provision for the wearing of denim skirts, blue jeans, coloured board shorts etc.

Black trousers are acceptable.

Black shorts are available for purchase at the school tuckshop / uniform shop.

The wearing of a shirt other than the school shirt will result in the student being sent to the

office during P.C. whereupon appropriate arrangements will be made.

Parents / Caregivers are encouraged to contact the school before uniform issues arise so that

satisfactory arrangements can be made.

6. Representations for the school in any extra curricular activity or sporting activity requires
compliance with the uniform and presentation requirements.

7. Leaving the school for curricular requirements also requires compliance with the uniform and
presentation requirements.
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SCHOOL CONDUCT

CODE OF SCHOOL BEHAVIOUR

Our school has a Responsible Behaviour Plan for students which outline our school’'s expectations
regarding student conduct and the procedures used to manage student behaviour.

This Code of Conduct is based on the shared understanding that all individuals have the right to:

be treated with respect;

expect the school to be a place where a high quality learning environment is fostered to meet
the needs of every student;

participate equitably in the educational, social, sporting and recreational experiences that our
school provides;

feel safe in a school environment free from violent, threatening, coercive, offensive and
discriminatory language and behaviour.

Within our School Community we have an expectation that:

Students actively participate positively as a member of the school community.
Students actively participate in the range of learning experiences.

Parents support their students learning and development.

Parents support their students well being.

Parents support our school and its staff.

Staff provide a safe supportive environment.

Staff provide quality educational experiences.

Staff act professionally.

Our school's Responsible Behaviour Plan is provided to parents as a separate publication upon a
student’s enrolment.



LANGUAGE EXPECTATIONS

Respectful and reasonable personal interaction is expected between all members of our school
community. Language usage is expected to reflect this and offensive language is unacceptable.
Swearing, racist, sexist or derogatory remarks are unacceptable and are serious breaches of our
behaviour code and appropriate consequences will apply. Offensive, vulgar and threatening language
directed at staff members will result in referral to the Deputy Principal.

BULLYING AND HARASSMENT

All students are expected to behave in a manner that reflects the values set out in the Code of Conduct.
If students choose to behave in ways that are contrary to those values, disciplinary measures will be
taken. All incidents of bullying should be reported to a teacher, a Year Co-ordinator or a member of the
administration.

Education Queensland considers that there is no justification for physical, verbal or other forms of
harassment of any members of school communities and this policy is based in a Ministerial Directive.

Our school has an Anti-Bullying Policy and a series of programs to assist students in developing effective
decision making and personal interaction strategies including conflict resolution and acceptable assertive
behaviours. We view bullying behaviours as being completely unsuitable for our school environment.

Regular programs are run throughout the year for all year levels to promote a Safe and Supportive
Environment.

PREPARING FOR CLASS

Textbooks and equipment should be removed from ports/bags in an
efficient manner.

Rooms may be entered only in the presence of a teacher.

Students should remain in orderly lines outside classrooms until the teacher
directs them to move in.

Hats/caps are to be removed prior to entering the classroom and left in
ports/bags.

Shoes should be wiped prior to entering buildings, especially on wet days.

PUNCTUALITY

Students are to be at school by the time of parade/P.C. (8.50 a.m.).
Each class is to be attended by its commencement time.
Movement from class to class is to be efficient and orderly.

CLASSROOM PARTICIPATION

Students will generally raise their hands in order to ask or answer questions.
Teacher directions are to be followed without delay.

CLASSROOM FURNISHING AND EQUIPMENT

Seating plans are to be adhered to.

Students are responsible for the cleanliness and tidiness of rooms and the furniture and fittings.
Damage is to be reported to the teacher.

Chairs are to be sat on without balancing them backwards or forwards.

Chairs are to be placed into desks at the end of lessons. Students are required to seek approval to
open/close windows, turn on/off lights, fans, heaters. The “wind out” windows will be adjusted by
teachers only.

ltems of equipment e.g. OHP., TV/Video, Laboratory gas taps, shovels, computers etc. are to be
touched only following specific direction by the teacher.

Desks are to be kept away from walls with a clear passage between the wall and the desks. Special
requirements are acceptable in the Business Education and computer rooms.

End of day furniture and room tidiness at teacher’s direction eg. chairs up, windows closed, fans off.




STUDENT'S EQUIPMENT

Equipment brought to school must be designed for assisting the education process in the school.
Items that are prohibited include:

Liquid paper, nikko pens and steel rulers.

Radios, cassette players, MP3 players, electronic games, collector cards, chewing gum, walkmans,

discmans, skateboards.

Cigarettes, matches, cigarette lighters.

All forms of illegal drugs.

Alcohol.

Dangerous items or potentially dangerous items such as bullets, razorblades, knives.

Aerosol sprays.

Laser pointers.
Prohlblted items will be confiscated and appropriate action determined by Administration.

PORT RACKS AND PORTS

For reasons of safety, students are to refrain from sitting on port racks.
When port racks exist outside rooms, ports/bags are to be placed in the rack.
Students are expected to take responsibility for their own property.

* Ports/bags are to be carried from room to room and placed in racks outside the room, if these
exist, or neatly against the wall directly outside.

* Ports/bags are to be kept close by during morning-tea and lunch breaks.

* Ports/bags are to be carried to the location of instruction for HPE practical lessons and to the
location required for the elected sport. When practical classes or sport are at venues outside
the school, ports/bags can be placed against the wall outside the courtyard of the Administration
Block.

LOCKERS
Students who have lockers should go to lockers only at the following times:
Prior to 8.50a.m.
During the first and last 5 minutes of each break
After 3.00p.m.
Books and equipment are to be taken from lockers for the whole session.

USE OF SCHOOL GROUNDS

Car parks, the bicycle rack area, the areas beyond the areas defined by the buildings are out of
bounds. (A shaded map of the school is displayed near the school tuckshop in order to give
guidance).
Sporting activities will take place in the areas defined for sport, but only under the supervision of a
teacher and only during the lunch break.
Only NON-CONTACT sports will be played under the supervision provided. (However specific
coaching arrangements to be made for rugby league)
No object will be thrown unless the object is a piece of sports equipment, and then only in the area
defined for that sport and in the manner that conforms to the rules of that sport.
Only equipment designed to be kicked will be kicked and then only in the area defined for that sport
and in a manner that conforms to the rules of that sport.
Students not actively engaged in an approved, supervised sport, will remain in the area defined by the
buildings.
The “I" Block area and the covered walkways may by used for hand tennis.
When walkways are used for hand tennis:

* Those wishing to use the walkway should wait until a point has been won before proceeding.

* Those playing should ensure those wishing to use the walkway have opportunity to proceed

after a point has been won.

Socialising may occur in the area defined by the buildings but overt displays of affection are
inappropriate and not allowed.
Students are to refrain from sitting on garden fences and walkway rails.
Garden seating is to be used in the manner for which it is designed. Students are to refrain from
placing feet on seats and from using the backrests as a seat.
Waste paper, food scraps and empty drink containers are to be placed in the bins provided.
Students will be asked to maintain a clean, healthy and pleasant environment.
Shade structures and picnic benches have been provided.
Continued facilities enhancement will occur throughout the year.




STUDENT SUPPORT SERVICES

GUIDANCE OFFICER’S ROLE

Student Welfare

Counselling with Personal Problems
Subject Selection

Career Guidance

Liaison with Staff

A Guidance Officer visits the school two days a week on Tuesday and Thursday, in order to assist
students with decisions of an educational, vocational or personal nature. This service is complemented
by classroom activities that aim to broaden the knowledge base of students, to develop work related skills
and to teach students the principles of sound decision-making.

The Guidance Officer is also able to provide counselling for personal problems. Both students and
parents can make appointments with the Guidance Officer through the school office.

In addition, the school library holds an up-to-date collection of materials on careers and courses available
at Universities and TAFE Colleges.

CHAPLAIN’'S ROLE

Counselling for personal, family, emotional, ethical and spiritual problems.

Involvement in development programs.
The Chaplain is available either directly or by appointment through the school office by students, parents
or members of the community.

YOUTH SUPPORT WORKER

This role is funded under the Government's ETRF agenda and provides individualized support and
assistance for students who are at risk of not completing their schooling

SCHOOL NURSE

Counselling with personal problems and health issues
Involvement in the Personal Development Program

Our School Nurse is available by appointment at the office. This health service provides free and
confidential consultations for students and parents. The School Nurse is available for two days each
week.

TEACHER/LIBRARIAN ROLE

Co-operative Planning & Teaching
Library Management

Resource Development & Acquisition
Audio-visual Co-ordinator

STUDENT WELFARE COMMITTEE

This group is responsible for implementing programs to assist students with support needs. They case
manage students in accordance with the School’'s Behaviour Management Plan and provide specific
programs to assist students to become responsible citizens.

The group consists of Deputy Principal, Heads of Department and Head of Special Education Services,
Year Level Co-ordinators, Guidance Officer, Behaviour Management Teacher, School Chaplain and a
number of interested staff.

SEXUAL HARASSMENT REFERRAL OFFICER ROLE

Offers advice to students regarding courses of action available in the case of Sexual Harassment
Advice to staff



DENTAL SERVICES ROLE -

A free dental service is available to all students from years 8 to 10. The service
is provided by a mobile unit that attends the school annually.

Students are required to collect a dental form, have parents complete and sign .
the form and return it to the school office. It is the responsibility of students to
attend appointments.

IMMUNISATION

In conjunction with Somerset Regional Council and the Local GP, Toogoolawah
High conducts clinics for Year 8 and Year 10 students each year at the school.

This assists busy parents by offering their children vaccinations against communicable diseases in
accordance with the latest recommendation of the National Health and Medical Research Council. Year
8 children are offered two vaccinations 5 to 6 months apart for hepatitis B and Year 10 students a booster
for Tetanus & Diphtheria.

Girls have recently been provided with Gardisal Vaccination for Cervical Cancer and we expect this
program to continue.

As with all immunisations, informed parental consent in writing, is first obtained. Our school is proactive
in providing protection for our children against preventative disease and will keep parents informed of our
participation in future vaccination clinics.

YOUTH ALLOWANCE

Youth Allowance is a government initiative to assist some students with costs of schooling.

Assistance is offered to secondary students from their sixteenth birthday, but is subject to an income test.
Low-income families are most likely to get some form of assistance.

Students wishing to apply for Youth Allowance can contact Centrelink on 132490 to obtain an application
form. It should be noted that students getting Youth Allowance need to provide notes for any absences
from school or penalties might apply.

The Ipswich Centrelink Office is at 26 East Street. An agency is also located at Ipswich Street, Esk.
Online contact is also available through http://www.centrelink.gov.au.

COMMUNICATION

SCHOOL WEBSITE

The website provides information on every aspect of the school and is a useful tool for students and
parents. For students, the site displays assessment calendars, handbooks, sports results, achievements
and current news. For parents, the site displays newsletters, staff members and roles, P & C information
and details about the school. Please visit the website at www.toogoolashs.eq.edu.au.

SCHOOL NEWSLETTER

Newsletters assist parents to gain knowledge of school activities. ]
The newsletters are issued every fortnight. The school

newsletter is also available on our school’s website. n
Students are issued with the newsletter for delivery to parents. e

DIARY

Each student will be issued with a homework diary. If a diary is lost or defaced, it must be replaced at the
student’s expense. The diary is to be taken to all classes where it may be checked by the classroom
teacher, HOD, Deputy Principal or Principal.



INTERVIEWS

Interviews may be arranged by appointment with the Principal, Deputy Principal, Heads of Department
and teachers. Please contact our School Office on 5423 4444. Early contact is encouraged before minor
issues can become problem matters.

If an interview is required to discuss a specific problem, this should be indicated at the time of making the
appointment so that information may be gathered prior to the meeting. We actively encourage close
communication between school and home.

Interviews with teachers need to be made at times when they do not have class commitments. We seek
to arrange mutually agreeable times.

PARENT-TEACHER EVENING

Parent-Teacher Evenings are held in April and July to allow parents additional opportunity to discuss the
progress of their children with teachers. Students make appointments for the evening through the office,
however parents are welcome to contact the teachers at school to make an appointment for a longer
discussion at another time if this is seen to be necessary.

TELEPHONE CONTACT
Telephone communication with all members of staff is welcomed.

Staff with teaching commitments, or staff involved in meetings, will be available only when those
commitments have been met. Staff will be able to return a call when necessary.

Queries of a general nature can usually be answered by the office staff. Information relating to student
absence can be given to the office staff unless there is reason for special discussion. (An absentee note
should still be submitted when the student returns to school).

It is not generally possible to talk to individual students on the telephone. If the message is important
office staff will endeavour to pass on that message to the student as quickly as possible.

MOBILE PHONES

Parents may wish their student to have a mobile phone with them whilst travelling to and from school.
Mobile phones are not to be used during rostered lesson times and activities and can be left at the office.
The school considers the use of mobile phones to make inappropriate calls or text messages to any party
as a serious breach of our Code of Behaviour and constitutes bullying. The school takes no responsibility
for mobile phones not left at the office; phones can be stored at the office for safekeeping. Use of phones
in lesson times or inappropriate use of phones will initiate staff action to confiscate the phone. The
student can collect the phone from the office at the end of the day unless the Administration wish to return
it to parents in the case of serial offenders.

Arrangements can be made with the Deputy Principal in extenuating circumstances for the mobile phone
to be used at the office. For this to occur, the phone will need to be handed into the office upon arrival at
school and appropriate arrangements made.

Breaches will result in disciplinary action as this is viewed as wilful disobedience and may also be
harassment. The use of phones to take images or record circumstances is not appropriate use of the
phone and is treated as harassment in line with our Responsible Behaviour Plan.

IPODs, MP3s and PERSONAL COMPUTER DEVICES

Whilst not being prohibited items at school they are able to be used in accordance with the following

points
- The school takes no responsibility for the loss or safety of the item

These devices are not to be used in rostered learning time or activities

The same procedures apply as with mobile phones

Connection of a portable device to the computer network requires the permission of HOD

Technology and Principal as with EQ’s IT Users Policy

All relevant copyright laws must be complied with



ACKNOWLEDGMENT OF SCHOOL COMMUNICATIONS

The school forwards many different forms of communications to parents through the hands of the
students. Acknowledgment of these school communications will be required only in the following cases:

Parent permission for students to be involved in excursions, camps, TAFE Courses, or other variations
to school routine.

Acknowledgment of standard letters relating to unexplained absences, unsatisfactory behaviour or
failure to complete work.

It is our expectation that secondary school students are responsible enough to pass on to parents,
invitations to Parent-Teacher Evenings and student report cards as a matter of course.
Referral to the school calendar will also assist.

SCHOOL PHOTOS

School photographs will generally be taken late in Term 1. These will be year
level photographs, band, choir, SEU, Equestrian Team, Volleyball Teams, School
Leaders and other groups as determined by the Deputy Principal. Students are
required to be in school uniform for these photographs. Advice is given to
parents of the arrangement for school photos. Usually, there will be the
opportunity to purchase individual portraits as well.

SCHOOL REFERENCES

General references are written for Year 12 students who apply for them and distributed at the end of the
year. Year 12 students will need to apply by the beginning of Term 4.

Students are issued with a STUDENT LOG OF ACTIVITIES in week 2 of the school year. This will assist
the school with the awarding of special, service and cultural awards at the conclusion of every year.

Students in Years 10, 11 and 12 who leave school during the year will be given a reference on request
AFTER officially leaving school.

TRANSPORT

BICYCLES

Students who ride a bicycle to school should adhere to normal road rules for their own safety. They
should keep to the cycle way and never ride on the main highway.

Pedestrians should not be endangered through students riding bicycles on footpaths.
Cyclists will refrain from riding bicycles in the school grounds.

Bicycles are to be left in the bicycle racks and students are to refrain from entering this area again until
the time of departure.

Students are to bring bicycles in and take them out through the assigned bicycle gate.

Students riding bicycles must wear safety helmets.



BUS TRAVEL

Students waiting for buses are expected to abide by the school's code
of behaviour, to remain in designated areas and to behave
appropriately.

Students travelling on a school bus are under the direct control of the
bus driver.

Behaviour should be exemplary. The Department of Transport has a
“Code of Conduct” which students who travel on buses must observe.
Breaches of the Code have clear consequences.

Students who are guilty of repeated misbehaviour on buses are accountable to the Service Operator and
to the Bus Committee, and may be banned from travelling on the bus. Students can be suspended from
travel for periods of up to 10 weeks.

Students who live more than 4.8km from the school are eligible to travel on a “school bus”.

An allowance is available to parents who transport their children 3.2km or more to the nearest bus
service. Coast & Country Bus Services Ph 5496 6589 supplies the services, which come to our school.
Please contact the company for route details.

Bus Loading Procedures
Students catching buses at the completion of the school day must assemble in the designated area at the
front of the school.

Staff direct the loading of buses and students are only to move under the direction of these staff
members.

This ensures safe and time effective bus loading and departure.

MOTOR VEHICLE DRIVERS/PASSENGERS

Parents/guardians of a student wishing to drive a motor vehicle to school must complete an official
“Student Driver's Application” form and present it to the Deputy Principal.

Passengers can be carried in a motor vehicle driven by a
student only if the driver's parents/guardians sign the “Student
Driver's Application” form, indicating their approval, specifying
the names of those passengers.

The parents/guardians of passengers must also sign a “Student
Driver's Application” form specifying the details for which they
allow their child to travel in another student's vehicle and
specifying the name of the student with whom their child may
travel.

Students will NOT be given approval to use their motor vehicle in preference to bus transport organised
by the school for sport and excursions.

Access to a car does not allow senior students to leave the school grounds during breaks without going
through the procedure of submitting a note of parental consent AND signing the “Student Movement”
book.

Student’s vehicles are to be parked in the student car park.



MOTOR VEHICLE PARKING AREAS
Teacher vehicle parking areas are out of bounds to students.

Vehicles driven by students are to be parked, as signed, in the student parking areas.

The student motor vehicle parking area is to be entered only by those who have legitimate reason and
only for the purpose of parking the vehicle or going home.

Parents are requested not to pick-up or set down students at the front of the Administration Block or in the
bus turn-around area. Students travelling by car should enter and exit the school grounds via the
pedestrian gate at the front of B Block.

SKATEBOARDS
Skateboards are not permitted to be used within the school grounds.

Some students utilise skateboards for travel to school. These are not to be used on roadways and need
to be secured at school by reporting to office upon arrival at school.



MIDDLE PHASE OF LEARNING

Year 8
All students study:

English

Studies of Society and Environment
Maths

Science

Home Economics, Manual Arts

Art, Music and Drama

Health and Physical Education
Literacy/Multi-Literacies

Year 9
All students study:

English

Maths

Science

Health and Physical Education
Studies of Society and Environment
History or Geography — Year 10

Year 9 students study Multi-literacies as a core subject.
Students in Year 9 select an Arts subject and a Technology subject as an elective.

ELECTIVES
- Art
Music - Agricultural Studies
Drama - Industrial Technology and Design

Home Economics
SENIOR PHASE OF LEARNING

Year 10 Transition Year

English, Maths, Science, Social Science and Health  and Physical Education
Options : Students select from Arts, Technology and Social Science areas
Students are asked that the elective translates into an elective in Yr 11 + 12. They will need to
drop an elective as they progress into year 11. Students should be studying subjects in Yr 11 +
12 that they took in Yr 10.

Year 11/12
Subjects are arranged provide maximum flexibility to meet the needs of students and to allow for viable
class groupings. In most subject areas, composite Year 11 and Year 12 classes are formed.

QSA Subjects
- English
Maths A
Maths B
Biology
Home Economics
Geograph
Physgicsp ’ % % & (
Drama ‘ )
Business Communication & Technology



QSA, Subject Area Specifications and Vocational Edu cation and Training

Certificate Courses
(Subjects in this column do not contribute to an OP or FP)

English Communication
Pre-Vocational Maths

Hospitality Practices
Manufacturing

Certificate Il in Business
Certificate Il in L.T.

Cert Il in Transport & Distribution
Cert Il in Rural Studies

OFF SITE BASED COURSES

Year 11 and 12 students are encouraged to participate in Vocational Education & Training (VET)
programs. These programs should have relevance to a student’s course of study within the school or to
their future career options. They can also be school based apprenticeships or traineeships.

Those attending these courses are to adhere to standards of dress and behaviour set by the school.
Special clothing and equipment may be required for participation in some TAFE Courses.

Students are required to complete all class work during their absence at TAFE Colleges, to complete
related homework and to present assignments by the due date.

Difficulty can be experienced as a result of distance from the nearest TAFE Colleges. Travel
arrangements are the responsibility of the parents.

Studying a TAFE subject by external attendance or through the Open Learning Institute is also a viable
alternative for some students.

Most students participating in this study option access Bremer TAFE in Ipswich but SQIT in Toowoomba
and Kingaroy and TAFE in Caboolture have also been accessed at times.

The Brisbane School of Distance Education is also able to enrol students from State Schools seeking to
study QSA Subjects that are not offered at this school eg. French, Japanese,
Maths C etc. Costs apply and students selecting this option are responsible for meeting these costs.

Virtual School is also available for students to enrol in QSA subjects that are delivered on line from other
ED QId Secondary Schools across the state. Students attend timetabled lessons as they would at this
school. They must meet the assessment policy requirements of the school the subject is delivered from
along with relevant costs applicable.

Our school would pick up the infrastructure, access and online costs.

Discussion with a school administration member upon enrolment will assist with further information
concerning these options.
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SPECIAL EDUCATION UNIT
The Special Education Unit at Toogoolawah State High School caters for students with a range of
disabilities, intellectual impairment, speech language impairment and Aspergers Syndrome Disorder.

The Special Education Unit is committed to promoting the total development of each individual student,
and to upholding Education Queensland’s policy of Integration and Inclusive Curriculum.

The Unit program focus is on the development of social and personal skills and the attainment of
functional competence in numeracy and literacy. The Unit's practical programs involve making and
maintaining flower beds and vegetable gardens, individual and cooperative shopping and cooking
experiences, interior and exterior car cleaning, ironing, making craft items, volunteer charity work and
work experience within the immediate community. Functional competency in numeracy and literacy skills,
are tied into these practical programs wherever possible. Emphasis is placed on the student learning the
processes involved in these skills and the problem solving associated with them.

Students enrolled in the Unit are assisted and supported in their choice of subjects within mainstream
schooling. These are generally practical subjects such as Agricultural Science, Home Economics, Manual
Arts and Art. Although integrated into these subjects, the courses may be modified to cater for the
student’s individual needs and abilities. Assessment is not always based on QSCC and QSA criteria, but
may reflect individual progress in a range of practical skill areas.

LEARNING AND ASSESSMENT

Assessment_ activities are designed to gather information about a students learning and to demonstrate
what they know and can do. Assessment instruments vary widely in both form and features eg. formal
exam, test, oral, assignment, tutorial, demonstration etc.

ASSESSMENT

Students are given notice of assessment items in the Assessment Calendars distributed each
semester. All assessment items are identified.

Where a student is absent at the time of an assessment item, a note from parents or a medical
certificate will be required to indicate the extenuating circumstances which prevented the student from
participating in that assessment. Dental/doctor appointments, which could be made at other times, are
not considered valid reason for missing an assessment activity.

Where the HOD considers that the student had valid reason for missing the assessment, he/she will
be required to complete that assessment activity as soon as possible after he/she returns to school
and prior to returning to rostered classes.

Students who know in advance that they will be absent for the assessment items with valid reason
should communicate this information to their class teacher prior to the date of that assessment item so
that the best possible alternative arrangements can be made.

ASSESSMENT OUTLINE CALENDAR

Students are given an outline of assessment requirements and due dates for tests/assignments at the
beginning of each semester. These details are entered on a planner to enable students to plan their
assignment and revision workload in a thorough manner.

The assessment outline should be referred to on a regular basis to ensure due dates are met.
Provision has also been made for these dates to be copied into the Student Diary.

ASSESSMENT - ASSIGNMENT DUE DATES
Assignments must be presented on the due date.

Assignments should be submitted at school by a relative of the student if the student is absent on the due
date, but if this proves impossible, it must be presented by 9.00am on the day of return to school.

When the due date falls within a period of anticipated absence (e.g. family holiday, Regional sport etc) the
assignment must be submitted prior_ to the student absence.



Requests for extensions must be made to the relevant Head of Department.

Year 11 & 12 students who are absent for examinations, which contribute to Exit Levels, require
explanation to be given to the Principal.
Extended absence due to illness needs to be explained to the school through parental
communication and/or medical documentation.
If absence is due to bereavement or other special circumstance where it is not possible for the
assignment to be conveyed to school by a relative, parents should communicate with the school
regarding the special circumstance.
If a teacher is absent on the date on which an assignment is due, students should:

Submit the assignment to the replacement teacher, or

Submit the assignment to office staff
Students must NOT leave assignments at the teacher’s staffroom.
Students will be required to submit or sit for assessment items on the day they return to school
unless special consideration applies and is authorised by the Principal.

Staff are not authorised to change assessment schedule dates without the approval of both HOD and
Principal.

ELIGIBILITY FOR ASSESSMENT

In order to ensure formal certification of years 11 and 12, specific legal requirements and policy
expectations must be met.

In view of this Toogoolawah State High School has clearly outlined expectations regarding:
the completion of assessment
the student’s attendance record.

Completion of Assessment
Students must complete and submit all assessment items and will be detained during their lunchtime or
required to attend school on the Wednesday Flexible Day to produce the work if necessary.

Attendance
The attendance policy limits the number of absences to a total of 10 days per semester.

Students exceeding this limit or not submitting assessment will undergo a review to establish the status of
eligibility for certification and whether the cancellation of enrolment procedures should be initiated or
applied.

INDEPENDENT LEARNING

In cases where teachers believe it to be advantageous, students will sometimes be given approval to
work under their own direction within the library complex or other suitable location.

This will allow students to further research the topic under discussion in the class or to research a related
topic of interest. This may be done through the reading of literature (books, journals, newspapers, etc.),
through access to additional audio-visual resources, or through information technology available on other
systems.

SENIOR FLEXIBLE PROGRAM DAY

Students in Year 11 & 12 are able to be engaged in a flexible program day which at this time is
Wednesday.

All students must be engaged in a learning program on Wednesdays. This allows students with SATs to
attend their workplace or RTOs. Students can also participate in paid work, home study or attend school
to work on tutorial/assignment tasks.

All students must log their learning activities on this day.

Itis a privilege extended to students and may be revoked at the Principal’s direction.

Students are required to attend school on Wednesday when directed.



FIELD TRIPS, EXCURSIONS, CAMPS

Field trips, excursions and camps are organised in order to extend student development in:

Specific subject studies
General knowledge and understanding
The Parents & Citizens’ Association is advised of planned excursions.

Typical Undertakings
Subject related activities
Year 11 Leadership Camp
Inter-school Sport
Cultural exhibitions and performances

Dress
Full school uniform is to be worn for visits to educational institutions and business houses.
Good casual clothes are required for evening visits to the theatre.
Sensible casual clothes are to be worn whilst students attend school camps.
Full sport uniform is required for all sport excursions.

A letter outlining the activity’s details, costs, itinerary and a parental consent form is always sent home for
signing. It will indicate the dress standard required, catering, transport and any specific expectations for
that activity.

Ideally, a decision will be made 1 week prior to an excursion about viability.

In order to ensure appropriate dress standards and to complete roll-marking obligations, all students must
report at the school prior to the excursion’s departure.

WORK EXPERIENCE / WORK PLACEMENTS

Work Experience of one week’s duration is offered to students of Year 10.
Students are encouraged to undertake work experience as it provides:

Understanding of the world of work

Insight into the responsibilities of the workplace
Opportunity to explore careers of interest
Opportunity for goal setting

Some Year 11 and 12 students are offered structured Work Experience on a negotiated basis. Work
Experience in Vocational Education is an extension program related to their chosen course.

Structured Work Experience and Structured Work Placements are available for students who take VET
subjects. All students taking VET are expected to complete 1 term of these in each of Year 11 & 12. The
HOD responsible for Senior Schooling organises this for the students.

SCHOOL-BASED APPRENTICESHIPS AND TRAINEESHIPS (SATs )

Students in the Senior Phase of Learning are able to be engaged in SATs. These programs allow
students to be employed on a part time basis for some time in the week at an employers workplace;
participate in subjects at school and also engage in Certificate I, Il or 1l Level Training with a Registered
Training Organisation.

Legal agreements are signed between the employer, school, student, their parent/guardian and the
employers nominated for these RTO to be facilitated.



SUBJECT CHANGES

To change a subject, students must make an appointment with the Guidance Officer and Deputy Principal
to discuss this possible course of action..

If a change is in their best interests, students will receive a form that then requires the signatures of
parents, teachers and Heads of Department. The completed form is then submitted to the Deputy
Principal for discussion with the Principal.

The Principal must approve all subject changes.
Subject changes must be completed no later than 3 weeks after the beginning of each semester unless
special circumstances apply. These are to be determined by the Guidance Officer and Administration.

Year 12 students are not allowed to change subjects between Semester 3 and 4.

Under no circumstances are students to attend a new class until approval is granted, a new timetable
has been issued and subject enrolment records have been amended.

Subject changes can impact upon eligibility for credits towards the QCE and students and parents are
advised where this issue occurs.

REPORTING OF STUDENT ACHIEVEMENT
Report Cards are received by all Year levels.

Interim Report End of Term 1
Semester 1 Report End of Term 2
Semester 2 Report End of Term 4

QLD CERTIFICATE OF EDUCATION
Students receive a QCE if they have successfully attained 20 credit points from achieving SA or better in
the program of work and assessment. Levels of Achievement are indicated for each subject studied.

Students, who have not maintained participation in subject activities (e.g. Manual Arts, Home Economics,
Science) because they lack suitable shoes that meet safety standards, may be ineligible for a result
because of insufficient attendance/participation in that subject.

Failure of a semester’s work results in no credit points when a subject change occurs. Students must
also meet specific Literacy/Numeracy and Core Subject requirements to be eligible for a QCE.

Insufficient attendance in class over the two years of Senior School study may make some students
ineligible for senior subject results as the Queensland Studies Authority has clear attendance
requirements.

Students are required to attend school until the last day of Term 4 as scheduled by Education
Queensland and the Queensland Studies Authority in order to be eligible to receive a QCE.

CO-CURRICULAR ACTIVITIES

Student Council
Student Council consists of representatives elected by their fellow students.

The Student Council meets regularly and is a forum for students to have input into
the life of the school.

It works towards enhancing school facilities, organises events for students and assists the Principal with
Student policy matters.



Debating, Public Speaking
Students who engage in these activities gain significant experience.

Teams are entered in the Apex Debating Competition and the Queensland Debater's Union program.
Students are invited to enter the Lions Youth of the Year Quest and the Plain English Speaking
Competition.

Instrumental Music

The opportunity exists for students to become involved in the Instrumental Music Program. Participation
in the program is considered a privilege and entails certain responsibilities such as attending lessons,
rehearsals and performances as required.

Students participate in a 30-minute lesson each week. The lessons are held on a rotational basis to
minimise the student’s loss of class time in other subjects. Students are expected to catch up on the
lesson missed because of attendance at their music lesson.

A limited number of school musical instruments are available for student use. Instruments can also be
hired from private firms. It is generally expected that students purchase their own musical instrument
after one year. An annual levy is to be paid. Students with their own instrument will need to pay $20.00,
whilst students with a school instrument will need to pay $40.00. This levy includes the hire of the vest
that is worn for public performances.

Parents requiring further information should contact the Instrumental Music teacher.

A parent support group for the band, AMPS, has been established and assists with fundraising and other
band activities. AMPS is a sub-committee of the P & C Association.

Musical

The school promotes a musical every second year to further assist student development while also
providing quality entertainment for our school community.

Students are able to assume acting/singing, back stage and promotional roles.
The next school musical will take place in 2010 following “Pirates of Penzance™ in 2008.

Music Tour

Music Tours are conducted on the year alternate to the School’s Musical. Students who demonstrate the
required level of musicianship are eligible to participate.

Our Music Tour for 2009 is proposed to travel to Rockhampton & Gladstone in May, performing at a
variety of venues enroute.

Inter-School Sport

Students are able to nominate for a wide variety of Winter and Summer Sports.
Students who perform at high levels are able to progress their way through to State Representation.

Correct sports uniform and footwear are required for inter-school representation.

Student Socials
Provided adequate supervision can be given, student socials are periodically organised by the Student
Council so that:

Student social development can be enhanced

Students are able to enjoy social interaction in the school environment

Student-Teacher interpersonal relationships can be further developed.

Since attendance at a social is considered a privilege, students will be prohibited from attending a social
if:

they have not signed and submitted to the office the school social contract

they are on a Behaviour Level 4 or 5 and unable to demonstrate appropriate behaviour.
they are not prepared to commit to the Code of Behaviour.

they are on suspension.



No students will be allowed to leave before the scheduled
finish time unless their parents arrive to collect them.

A respectable standard of dress is to be maintained. Students
are encouraged to dress in accordance with the theme of the
particular function, but students in immodest forms of dress will
not be admitted.

Cigarettes, drugs and alcohol are expressly prohibited.

Rowdy behaviour which interferes with the enjoyment of
others, or which is likely to cause injury or damage to property, is not permitted.

Excessive public displays of affection are not appropriate on such occasions and are not be acceptable.
We require respectful personal interactions.

Gifted & Talented

Students have a wide range of abilities and talents and we seek to support the extension of gifted and
talented students not only in their coursework, but in a range of extra curricular activities as well.
Activities are co-ordinated by a staff member.

Our Valley FM Radio Group and our Equestrian Program are examples of some of the activities.

Opportunities are also fostered for students of our school to mix with similar gifted and talented students
from other schools and districts to extend their talents.

SPORTS HOUSES

There are 3 Houses that participate in a variety of activities such as Athletics and Swimming Carnivals, a
range of sporting, cultural and school events.

The three Houses are named Coleman, Launder and Somerset.

Close connections could be traced between the old Toogoolawah P-10 school and the historical identities
after which the houses had been named.

The Coleman and Launder families were very strong supporters for local school’s since the early years.
Toogoolawah State School was established in 1905. Mr T.J. Coleman served as Treasurer of the School
Committee for forty years. Mr .G. Launder was Secretary of the School Committee for 48 years. Henry
Somerset was a Member of Parliament who had a strong influence in setting up the school.

The establishment of the separate High School allowed an opportunity for our school to recognise the
historic significance of these people.

House colours are as follows:
COLEMAN Green
LAUNDER Blue
SOMERSET Yellow

House Captains are elected in 2009 to assist with organisation and development of House spirit and
activities.

FINANCIAL MATTERS

RESOURCE MANAGEMENT SCHEME

The Resource Management Scheme provides all textbooks and class set books for every student who
joins the Scheme. The Scheme is operated by the school to assist all students to access textbooks and
resources. The P & C has endorsed the option of bulk payment of Textbook Allowance cheques for the
‘Resource Management Scheme’. This hire component is GST free.

A Coordinator is employed to operate the scheme.



A Year level charge applies. It is a flat cost per year level. Full details of the scheme are published and
provided to all parents. Membership is on an annual basis and requires an annual expression of
participation.

All parents and caregivers receive a publication regarding the scheme at the start of the school year or
upon enrolment of their student. Tests are not issued to students until payments have been made.

SUBJECT CONSUMABLES FEES

Students may also need to contribute costs for consumable materials used

in their learning programs. @
Subject costs are invoiced to parents on an annual basis and are @
dependant upon each individual student’s subject selections. o
These costs vary for subjects and year levels. - . )

Students not meeting these costs will find it difficult to continue in subjects
unless they provide their own consumable materials.
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FIELD EXCURSIONS

Parents are advised of costs relating to these activities by correspondence

from the school. These are activities which are requirements of students

learning programs as they address mandated syllabus outcomes that can only be achieved through field
excursions.

EXTRA CURRICULAR ACTIVITIES

These are activities where students elect to participate and include Cluster Days, Sporting Trips, some
Cultural Activities and Performances and many other emergent activities. Costs for each activity are also
advised by letter to parents and payment needs to be made prior to the event. We do not provide post
event payment options for these activities.

LOCKERS

Limited numbers of lockers are available for student use. They are
allocated on an annual basis. A refundable deposit of $5.00 is
charged for the key. An application for a locker is made at the office.

If a key is lost, students are required to pay $5.00 for a new key to be
cut.

Students are responsible for the key and for cleanliness of the
locker.

The deposit is refunded when the key is returned and the locker is
left in a clean condition.

BANKING - PAYMENT COLLECTIONS

Students are able to pay for excursions, subject contributions etc
each day of the week. They are advised to pay money to the office on arrival at school to reduce the risk
of loss or theft.

EFTPOS/credit card facilities are available at our office. Minimum transaction limits apply. All major
credit cards are accepted.

The school is not a credit provider and we provide EFTPOS facilities to facilitate a means for parents to
meet payments and then manage time payments with their preferred credit provider.



PARENT AND COMMUNITY INVOLVEMENT

PARENT ASSISTANCE

Parent assistance is welcomed and appreciated in:
- Barry's Boys

Classroom Activities

Remedial programs and programs for gifted students

Tuckshop

Instrumental Music

Sport Coaching

Resource Development

L.A.P. Program

Student progress is assisted by:
- Encouragement

Ensuring a quiet, pleasant study area

Discussion and guidance with work

Insistence upon neat presentation

Discussing the school day

Contact with teachers when learning concerns or difficulties are identified.

Discussing career options and necessary qualifications

PARENTS’ AND CITIZENS’ ASSOCIATION

The Annual General Meeting is held on the third Monday of February.

Meetings are held on the third Monday of each month except when this coincides with school
vacations. Meetings commence at 7.30 p.m.

Agenda items relate to fundraising, more specific educational issues, and recognition of student
successes.

SCHOOL COUNCIL

Our school has adopted the EO2 model of school based management and has a School Council
consisting of the following membership:

P & C President

Principal

3 elected Parent Representatives
3 elected Staff Representatives

2 elected Student Representatives

Council is responsible for the strategic direction of the school and approves the Partnership Agreement,
School Annual Operational Plan, School Annual Report and significant School Policies. It also receives
reports on school activities and financial patterns.

Council meets at least once per term and otherwise as necessary.

BLUE CARDS

Queensland law requires all persons working with children to have a clearance from the Children’s
Commissioner. This is commonly referred to as the “Blue Card".

Parents and family members of students enrolled in our school are currently exempt from this
requirement and may perform voluntary work with students.

All other community members must have a Blue Card. The school can assist with application forms.
Volunteers can apply at no cost at present.

Any person receiving payment is responsible for obtaining their own “Blue Card” and this currently costs
$40.00.

Employment at our school requires a “Blue Card” as a condition of employment.



